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~ Oct. 4 — At the Desktop
~ includes very basic co
and concepts:
-Intro to computer B
-Using the_USB port ; i

-Saving files to the desktop, a
thumb drive
—The Start Menu

oct. 11 - Email
Set up an account
Print documents
Manage emails - place in folders,
delete, etc.
working with attachments

oct. 18 - Google and the web
—Searching
—Pictures
—Library webpage - use your card
online - download
—Keyboard commands

oct. 25 - Using Microsoft word
-Create Documents _
-Creating, saving, opening documents
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~ Selecting text
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- -And so much more.. T WAV
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Nov. 1 — Excel 1

-Basics of working with files and

spreadsheets

-Entering and modifying data

-Sorting

-Creating formulae and graphing

Nov. 8 — Excel 2
-Continuation from Part 1

Nov. 15 — Publisher with Alison
williams & Jen Luria
-Basic Graphic Design
-Logo & ID

Nov. 22 — Publisher 2 with Alison E.
williams & Bridget Shannahan
-Basic Graphic Design
-Poster Creation
-working with graphics
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